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Cancelling multiple shifts

Select the shifts you wish to cancel by holding down CTRL and click on each of the shifts to highlight

them.
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Count Placement / Rates Candidate Add Fill Confirm Cancel Process Process Candidates
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Fi&1034 1400 2200 B0 Kinade Adonzako Late Day - 11132
(Fi21/0374 1400 2200 B0 James Daniel Barton Late Day - 11193
(| Thu 2040314 1400 2200 B0 Kinade Adonzako Late Day - 11191
| Thu 20403114 1400 2200 B0 James Daniel Barton Late Day - 111597

Use the cancel button. It will show how many shifts have been selected for cancellation and ask you
to confirm if you wish to continue.

Confirm | 28 |
I.-’H_q\ You have selected 2 (out of 9] shifts for Cancellation
" Note: Only 1 of the selected shifts can be cancelled ||
Continue ¥/M7T
Y¥es Mo

You will not be able to cancel worked shifts. If a worked shift is selected in error, it will not be
cancelled and the confirmation will advise that some of the selected shifts cannot be cancelled.

Go back to Vacancy Records
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