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Copy Short List

Copy Short List button allows you to search for other vacancies from which to copy the shortlist.

Using the Copy Short List button will open up a new form.
Find the vacancy you wish to copy the short list from.

You can find the vacancy by reference number, or by searching using relevant fields (Division,
Department, Client Keyname, Entry Date, Temp/Perm or Position.)

The results will be shown in the bottom left of the form, with the short listed candidates for the
selected vacancy on the right side of the form.

& Copy Shon Ligt - Nursery Murse for Unity Colege - 0
Ente Vacancy Our Rl or sefect hom diop downs lo pearch ‘acancy Oha Ael.
" Spaich Close Help
Divgee  fa x| Coni fbemname) [ Entey st | -
i~ = - - 1 =
Depaimert {40 'J Emplojrmert 14y = Puaskion
Wasantaes Canddatan
|k Tite |Erip Dt JTen'q:iIZ‘h:ﬂ + | _|Selscted  |Hame Aty I_.i'l.lut
Olazsioom Assstand TRARS2011 Bancher Prmany School | Wits Bk Adameon 100 X pack. seevt st wessk: ot inhuend |
Depuly Head Teachess 2000952011 '_ Barden Prmany School r-| s Vanessa Adamas 100 % » ||':~' p
P Receptionis: 0012093 T Barden Primary Schoal Wi Flobet Akers 100 %
Testng houss MM2/2012 T Barden Primary School ‘1-“ v I Vs Mahhuca Akhia 100 %
YT Advanced Covel Sug 18032011 T Barden Pimany School Whag Soatune Ocdgun 100 % pack, vard Morelsy, rebared Wk
! ki Dsigk Tinkes 100°%

You can view the selected vacancy or candidate record in full using the Vacancy / Candidate buttons.

Select the candidates you want and click Add to Short List.
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