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The progress selector form shows all progress and can be filtered by various criteria such as
Consultant (by default shows the progress for the user that is logged in), Action Date range, State.
Further detailed criteria relating to the company, candidate vacancy etc - is available to do more
detailed filtering. Go to Filter, Criteria and select the relevant criteria and apply.

. §# Select Progress =] = =

e _= | Action Date | x| io|2R/0T/20N - | Shale A1 = Cose Hek
Dietails Expand Yagancy Candidate Count lndate
Erocess Cancddates Process Companies Precess Contacts Frodess Vacanoes
Stored Fiters Enml..iunl:l Compery | Wacancy | Candidiabs I Shale |HE|E|'ErI:E‘ Tu'rl:‘ .&:hunl:‘akclﬂep:lun Feas -
Reports F|BARBARA ABBA Lid anothen A Shaphans Ausil Con.. 2076 ¥ 07A07/2004
Mail Mierge _|BaRBARA ABEA Lid anplhai I.3::|'|y Aymar tumails Con.. 2076 :3 'II:."L'I-"'.".Z[I'.-?
: EARBARA ABC Conlisst Serv_ Finance Manager  Alsn Arrmsliong Hymals Cor. | 0rA0s2m4
_|BARBARA ABC Canliact Serv. . Adminisirstar fidded Docx CW Sent ba... 085 ™ 100724
_|BARBARA ABC Conbiact Serv. . Administrstor Alexandrs Foppy .. Flaced 2083 [~ 1007204
_|BARBARA ABC Conract Sere. . AWH Snarbor MirJohn fnderson  Awails Con W 10/07/2M4
_|BARBARA ABC Conitract Sers. . AWH Snarbor Einade Adonzako  Awailz Con ¥ 0s07s2004
_|BARBARA ABC Comiract Sers.  AWH Snatbor Panvinder Balou Aymaits Con W 10/07/2M4
_|BARBARA ABC Comtract Sere. AR Snarbor Saka &bbas Put Forssand ¥ 072004
_|BARBARA ABC Contract Sere. AWR Snadbor Jaon Baker Put Forssnd W 104072004
BARBARS B4 AM5 herst Bor wision Folwarmd YVeturede,., Asaitz Con,, 2079 W 15M07/2004
_|BARBARA City of Edinburgh ... Chaf Added Diocy Asmait Con. [ 10M07/2m4
_|EARBARA City of Edinbusgh ... Cave Assistant [mo ... Folawanmi Yalunde.., Pul Foemad W 1507204

Details show the main information regarding the progress, colour coded dependent on the state of the
progress - ie. blue for active state, grey for inactive states and black for placed.

From the selection, the process buttons can be used to take the Candidates, Companies, Contacts or
Vacancies into a list in their relevant selector form.

Mail merge to companies or candidates, and updating action states and dates in bulk.

There are reports than can be run from the progress selector form, see Progress Reports

For more information see Progress

Return to Getting Started
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